JAOHEIIbKA CEJIAIITHA PAJIA
BIJITJT OCBITH JOHEIIBKOI CEJIUIITHOT PAJIA
ISIOMCBKOI'O PAMIOHY XAPKIBCBHKOI OBJIACTI

HAKA3
01.01.2025 poky c-me Jlonens No 15

IIpo po3moain pynkmioHa sHuX
000B’I3KIiB MikK npauiBHIKaMHU
Bigainy oceitu Jlonenbkoi ceqmumuoi paau
Ha 2025 pik

Ha Buxonanms 3akoniB VYkpainu «[Ipo ocBiTy, «IIpo moBHy 3arajpHy
cepenHio ocBiTy», «lIpo momKineHy ocBiTY», BromkeTHOro KOZIEKCYy YKpaiHu,
BiAIOBINHO 10 IlomoskeHHs PO BIAAIT OCBiTH JIOHENBKOI cemuImuol pamu (31
3MiHAMM) 3 METOI0 3abe3lleueHHs OIEpPATUBHOrO, KOMIIETEHTHOIO Ta JIIEBOTO
KepIBHHUITBA, YNOPSAOKYBaHHS Ta Opradizalii po6oTH mpaiiBHHUKIB BIJUIITY OCBITH,
MiBUIIEHHS BiJTIOBIiaNBHOCTI MPAIiBHUKIB BiIminy 3a cram CIIpaB Ha JIOpYy4YeHiit
JUISTHIT poboTH

HAKA3VYIO:

1. 3arBepauTH po3monin 060B’s3KiB Mix IpaniBHAKAMU BTy ocBiTH J[OHEBKOI
cenuinHoI panu Ha 2025 pik:

IMEJECT Tersina BacuuiHa - HaYaiLHUK Bifgiay oceiTu

1. 3abe3nedye BUKOHAHHS MOKIIEHUX Ha BT OCBITH 3aBIaHb MO0 peadizariii
JIeP>KaBHOI IMOJITHKH B Taly31 OCBITH.

2.IInanye poboTy Biainy OcBiTH i anai3ye T BUKOHAHHSI.

3.3niiCHIOE 3arabHe KepiBHUITBO JisUIBHICTIO BiIiTy OCBiTH, TOCIIONAPYO] TPYITH.
4. Koopaurye po6oty 3 MiClieBUME OpraHaMU BUKOHABYO! BIIAIH, IHITHME BiITAME
Ta ceKTopamu J{oHeLbKOT CeuIHOT pagu

5. Po3pobiisie NpoeKTH po3Mopsuux akTiB CEMMIHOT pajy, BHKOHABIOTO KOMITETY i
CEJIMIIHOIO TOJIOBHU 3 IIUTaHb, 110 BiAHECEH] 10 KOMIIETESHIIi] BIJIILTY OCBITH.
6.0OpranizoBye po3poOIeHHS Ta BIPOBAIKEHHS, B MEKax KOMIICTEHIN] BLJLJTLITY
OCBITH, CTPaTeTiuHKX IIaHiB, KOMIUIEKCHEX IPOrpaM Ta [UIaHiB PO3BUTKY chepu
OCBITH J[OHENBKOI CENMIHOT TepUTOPIaIbHOT IPOMAIH.

7.3abesnevye GiHaHCyBaHHS OCBITHBOT raly3i IpOMajH B paMKax 3aTBEPIKEHOTO
OIOIKETY 1 KOIITOPHCIB.

8. 3abesnevye pO3BUTOK CHCTEMH OCBITH 3 METOIO (hOpMyBAHHS TrapMOHINHO
PO3BUHEHOT, COLIaTBHO aKTHBHOI, TBOPUOI OCOOHUCTOCTI.

9. CrBOpIOE B MEXaX CBOIX MOBHOBa)KEHb yMOBH JUIsS peaizanii pIBHUX IpaB



TPOMaZISH Ha OCBITY, COLIANBHUHN 3aXUCT AiTel JOMIKIIBHOrO Ta MKIIBHOTO BIKY,
IEIaroTiYHuX Ta {HIINX MPaiBHUKIB 3aKIajiB OCBITH.

10.3x1¥icHIOE KepiBHUIITBO 3acimaHHIMMU KOJIErii BIJUIIJTy OCBITH, TEPUTOPiaIbHUMH
Te/[aroriTHUMU KOH(pEPEHIisIMHU, HapaJaMH — ceMiHapaMu KEPIBHUKIB 3aKJjIa/[iB
OCBITH.

11.0cobucto Binmosinae 3a BUKOHAHHS MOKTAIEHUX HA BII/IJT OCBITH 3aBIaHb 1
3MIACHEHHS HUM CBOIX (QYyHKIIIH.

12. 3aTBepKye momoxeH s Tpo CprKTypHi HiAPO3 LN Bizu:[iny OCBITH.

13. Posmoninste 060B’A3KM MiX paniBHUKAMU anapary BIJLI1ITy, BU3HAYAE CTYIIHE
BI/[TIOBIIAIBHOCT] IPAI[iBHUKIB anlapary Ta KepiBHUKIB CTPYKTYPHHUX ITIIPO3IiIiB
BIJIJTLITY.

14.31ifiCHIOE KOHTPONL 3a OGYHCICHHSIM CTaxKy pOOOTH 1 CIyx6u B opraHax
MICIIEBOTO CaMOBPSyBaHHS IPALiBHUKIB BifUTiTy OCBITH, 38 BCTAHOBICHHSIM iM
Haj0aBOK 3a BHCIYTY POKiB, HajaHHsS BiAIyCTOK BiATOBiMHOI TpUBANOCT y
BiIOBITHOCTI 10 iX rpadiky.

15. 3niiicHroe 00Tk Ta BeCHHs 0COBOBKX CIIPAB ITOCAJOBHX OCi6 MiCIIEBOTO
CaMOBPSITyBaHHS.

16. 3nilicHioe 00K Ta 36epiraHHs TPyIOBUX KHUKOK IIPaLiBHUKIB BTy OCBiTH,
KEPIBHUKIB 3aKJIaliB OCBITH.

17.Cxnanae nmuanu migBumieHHs kanidikamii mocamgoBux 0ci6 MicieBoro
CaMOBPSITyBaHHS BiIIIOBIHO JIO TIPOTHO30BAHOI IIOTPEOH.

18. KoHTpontoe po3poblieHHs ocafoBuX iHCTPYKIIiH MpalliBHUKIB BiIiTy OCBITH.
19. 3abe3neuye npoeseHHs opraizaniinoi poGoTH 00 aTecTalll II0Ccafo0BHX 0Ci6
MICIIEBOTO CaMOBPSITYBaHHS, iX IOPIYHOI OIIHKY BUKOHAHHS TIOKJIaJeHMX HA HUX
NOCafoBUX 00OB’A3KiB, HaJa€ KOHCYIBTATUBHY JOMOMOTY Y POBEIEHHi ITiel po6OTH.
20. 3piiicHIOE 3aX0onM OO OpTraHi3amil IMPOBENEHHS KOHKYpPCiB (KOHKYPCHOTO
BiTOODY)

Ha 3aMillleHHs] BAKAHTHUX I10CaJ{ KePIBHUKIB 3aK/IaliB 3aTalbHOI CepeHbOl OCBITH.
21. 3piiicHIoE 3axomu OO OpraHisauil IpU3HAYeHHsS (3BLIBHEHHS) KepiBHHUKIB
3aKIajliB 3aralbHOl CepeNHbol, NOIIKINBHOI, IO3AIKIIEHOI OCBITH y TOPSIKY,
BHU3HAYEHOMY 3aKOHAMU Ta YCTaHOBUYMMHU JOKYMEHTAMH.

22.3niiicHIoe opraHizaniifHy poOoTy o0 yKiIanaHss, IepeyKiaganHs Ta
MPOOBKEHHS TEPMIHY Jii KOHTPAKTIB 3 KEPIBHUKAMHU 3aKJIaJiB OCBITH.

23. 3aifcHIOE BUJJaHHS HaKa3iB Y MeXaxX KOMIIETEHII T BIJITLTY OCBITH, II[O €

000B’ I3KOBUMH JJIsl BUKOHAHHS [IPALiBHUKAMH BIJUIUTY 1 KepiBHHKAMH 3aKJIa/1iB
OCBITH, KOHTPOJIIOE TX BUKOHAHHSI.

24. Crpusie po3BUTKY MepexXi 3aK/IaJIiB OCBITH y IPOMaJii, BHOCHTE B yCTAHOBICHOMY
MOPSIIKY MPOITO3UIIIT 010 TX YTBOPEHHSI, peopraHizalii Ta JiKBigarii.

25. 3abe3redye B MeKax CBOIX IIOBHOBaKEHH BUKOHAHHS 3aKOHOABYMX AKTIB I[OJ0
BCEOIYHOrO PO3BUTKY Ta (yHKIIOHYBaHHS YKpaiHCHKOI MOBH SIK JIEP)KABHOI Ta MOB
Hal[lOHAJILHUX MEHIIUH, CTBOPEHHS HAJIC)KHUX YMOB JUISl PO3BUTKY HALiOHATIBHOT
OCBITH, 30KpeMa OCBITH HaI[iOHATLHUX MEHIIIHH.

26. Posriisijiae uTanHs Ta BHOCHTH B JlellapTaMeHT HayKH i OCBITH B yCTaHOBJICHOMY
TOPSIKY MPOTIO3MIIIT OO0 BiA3HAYCHHS IPAI[iBHUKIB OCBITH JIep>KaBHUMH Ta
BiZIOMYMMHM HaropogaMy, 3alpoBa/Kye iHIIi hOpMH MOPaIBHOTO Ta



MaTepialbHOro CTHMYIIFOBAHHS X TIparfi.

27. 3abesnedye po3mIAT 3BEPHEHB TPOMAJISH 3 IIATAHb, 1[0 HAJEKATH 10 ii
KOMIIETEHIIIT.

28. 3abesriedye NOTPUMAHHS IPALiBHUKAMH BiJUTITy YHHHOIO 3aKOHONABCTBA
YKpaiHy 3 TUTaHb CIy>KOH B OpraHax MiCIIeBOTO CAMOBPSLLYBAHHS Ta 60poTebH 3
KOpYTIIIi€f0.

29. BijkpuBae Ta 3aKpUBa€ paxyHKH B OpTraHax Jep KaBHOI Ka3HaYeHChKOT CITy K01
YKkpainu Ta ycTaHoBax GaHKIB BiJIIOBITHO 0 3aKOHOIABCTBA VYkpainu, Mae npaBo
IEPIIOro MiANKCY Ha OaHKIBCHKUX JOKYMEHTaX.

30 3abesneuye criBpoOITHUAITBO BIJUTUTY OCBITH 3 IHIIUMU BHUKOHABYUMU OopraHaMu
Ta BUKOHAaBYMM KOMiTeToM JIOHENBKOI CeTUIIHOT pany, opraHaMH MiCIIEBOTO
CaMOBpsNyBaHHs, IPSACTABHUILKUMHU OPraHaMU, & TAKOX 3 IIiJIPHEMCTBAMHY,
YCTaHOBaMH, OpraHizalisiMy, FPOMaIChbKIUMU 006’ €IHAHHSIMH B MEXaX HATaHIX
IIOBHOBa)KEHE.

31.Bixmnosinae 3a CTBOPEHHS pe3epBy Ha 3aMIll[CHHS BAKAHTHUX MOCA KEpIBHUKIB
3aKJIaJ(iB OCBITH IPOMaJIH.

32.Hajae npakTu4yHy 1 METOAMYHY JONOMOIY KepiBHHMKAM 3aKiaiiB OCBITH 3
KaJ[pPOBHX ITUTAHbE.

33.3miiCHIOE Oprasi3amito poOOTH INONO 3MiHCHEHHS BUILIAT TITSIM-CHPOTaM T4
JUTSIM,1030aBIIeHIM GaTHKiBCHKOIO MIKILyBaHHA, IKi 10CATTH 18-pidHoro Biky.

34. Indopmye TepuTOpiaNbHy IPOMaJy Ta BUCBITIIOE CBOIO JisTBHICTD ¥ 3aco0ax
MacoBoi iH(hopMallii B MeKax KOMIIETEHIIIT.

35. Koopaunye poboTy 10710 aTecTarii regaroriaHux IpariiBHHKIB.

36. OpranizoBye IPOBEJIEHHSI TEMaTHYHUX IIE€PEBIPOK 3 MUTAHb BUKOHAHHS 3aKOHIB
Yxpainu “lIpo moBHy 3arajibHy cepefHro ocBiTy”, “IIpo gomkineHy ocsity”, “IIpo
II03aIIKUIBHY OCBITY”.

37.3ni¥icHIOE 1HIN TOBHOBAYKEHHS BiATIOBITHO 10 ITomokenHs IIPO BLIILT OCBITH Ta
3aKOHOJJaBCTBa YKpaiHu.

38. KonTpomoe cTaH BUKOHABCHKOI JUCIUILIIHT y BifTii OCBITH.

39. Bene obnix po6odoro yacy npaniBHUKIB Bifiny ocBiTH

39.CucreMaTnyHO IIiIBHINY€E CBOIO KBaTidiKallito Ha Kypcax i ceMiHapax.
40.JloTprMye€eThCs IpaBUII BHY TPIIIHBOTO PO3MOPSJIKY.

TAMJIAM Mupocaasa Bosogumupisaa — ronoBuuii cneniagicT Biagiay ocsirh.

1. Opranisye 3a0e3neueHHst AisIIBHOCTI 3aKIaA1B OCBITH 00 BUKOHAHUS BAMOT
3akoHiB Ykpainu «IIpo ocBiTy», «IIpo moBHY 3araibHy cepeHro OCBITY» Ta IHIIHMX
HOPMATUBHUX JOKYMEHTIB y Tally3i OCBITH B MeaxX KOMIIETEHIIil BifIilTy OCBITH.

2. 3pifcHIOE CYTIPOBIN 3a OpraHizalliero po6OTH 3aKIaiB 3araibHOL CepeaHbOI OCBITH
JlOHELBKOT CeTUITHOT TepUTOPialbHOT rpOMaIH.

3. 3miiicHroE 3a0e3Ieuen s MisIbHOCTI 3aKIaJiB OCBITH 3 TATAHb (GYHKIIOHY BaHHSI
OCBITHBOI rajly3i Ta peaizalii npasa rpoMasH Ha 3700y TTS IIOBHOT 3araibHOT
CepeIHbOI OCBITH.

4.Po3pobiisie MPOEKTH HOPMATHBHO-TIPABOBHX aKTiB 3 IIUTAHb, BiTHECEHUX 10
KOMITETE€HIIT BIITY OCBITH.



5. 3abesnedye opraHizaniro IisSIbHOCTI 3aKiajiB 3aragbHOT CepPeHbOI OCBITH ILOO
peaisalii MOBHOI MOJNITHKY Ta TOTPUMAHHSIM MOBHOIO PEKHMY B OCBITHBOMY
NpOIeCi, IMiITOTOBKY 3BITiB MO0 OT0 BUKOHAHHS 3T1HO BUMOT YUHHOT'O
3aKOHOJABCTBa YKpaiHH.

6. 3xilicHIOE KOOPAMHALII0 POOOTH 3 MUTaHb OpraHi3arii 0CBITHROTO Iporecy B
3aKJIa/lax 3arajibHOL CepeHbOl OCBITH, IPOBEICHHS JIEP>KABHOT ITiICYMKOBOT
arecralii, HepeBeICHHs Ta BUILYCKY y4HIB.

7. Binmosinae 3a ananmitiary po6ory 3 popmamu 3Bitis 3H3-1, 3H3-2, 76-PBK i
JOZaTKIB JI0 HUX; IiATOTOBKY B YCTAHOBJIEHOMY HOPSI/IKY CTATHCTHYHO-aHAJi THIHOT
indopMmaii, OIlepaTUBHUX NaHWX 3 MATAHb OCBITHBOI iSUIBHOCTI 3aKJIAMiB 3aralbHOL
CepEeIHhOI OCBITH.

8. 3HiHCHIOE CyPOBINT 3 MOHITOPUHTY PIBHSI HABYATBHUX JOCATHEHS (PEe3yJIbTaTIB
AITA) yuniB 3aknajiiB 3araibHoOi CepeHBOI OCBITH, HOPMATHBHO — IIPABOBOTO
3abe3neueH s epykaBHo] MMiJICyMKOBOI arectanii yunis 4-x, 9-x, 11(12)-x kinacis,
30BHIIIHBOIO HE3AJIS)KHOTO OIIHIOBAHHS HABYAJIBHUX JIOCSITHEHb.

9.3niiicHIoe 36ip, 00pPOOKY Ta aHAII3 JaHUX MEPEXi JOMPOBITEHIX, TPohiTbHIX
KJIaciB.

10. 3niticuroe oHOBNEHHS PeecTpy maHuX miTei MIKIMEHOTO BiKy Ta y4HIB, SKi
NPOXHUBAIOTh 49X TepeOyBaroTh y MexaX JIOHeI[bKOI CeJMNIHOI TepUTOpianbHOL
IpOMa/IH.

11. 3pificuroe 06po0Ky MaHUX NPO YYHIB 3aKNaiiB 3araabHOl CEepeNHbOi OCBITH,
3Bipsie ix 3 nanumu PeecTpy Ta BHOCHTB {0 HBOTO BiJIIOBi/HI 3MiHH i JONOBHEHHS ¥
pasi moTpeowu.

12. 3niiicHroe 3aranpHuit 00NiK pyXy y4HIB y 3aKia/ax 3aTaabHOl cepelHbOl OCBITH
13. 3nificHIOE KOOpAMHAILLIFO PO3POOKY 1 CKIIaJaHHS HaBYAIGHUX ILTAHIB/OCBITHIX
IIporpam y 3akjajax 3arajbHOl CepeIHbOI OCBITH. 3MIHCHIOE aHaji3 BiAIOBIIHOCTI
HaBYalbHUX IUIAHIB HAaBYaNbHUX 3aKIaIiB paiiOHy HOPMATUBHAM BHMOTaM
(peasizanii BapiaTUBHOI CKIIamoBOI, BUKOPUCTAHHS aBTOPCHKUX IIPOrPaM).

14. 3nilicHroe opranizauiifnuil cynposix 3anpoBaKeHHs pi3HUX (OPM HaBUaHHS;
3A1ACHIOE KOOPAMHALII0 POOOTH HIONO OpraHizanii iHK/II03UBHOT OCBITH.

15. I'orye MOKYMEHTH IIIO0 TUMYACOBOTO IPU3YIMHEHHS T4 BITHOBIEHHS OCBITHBOTO
IPOIIECy B 3aKJIaJax 3arajJbHOI CepeTHBOI OCBITH IPOMaH.

16. BxonuTe 110 cKiany KoJerii BifIiay oCcBiTH.

17. Bsaemonmie 3 perioHanmsHuM LenTpoMm «CTymcepsic», 3aKiIafaMd 3araibHOL
CepeIHBOI OCBITU LIONO MiJTOTOBKH, ONEPIKAHHS Ta BUAYi JOKyMEHTIB po 6a3zoBy
Ta IIOBHY 3araJIbHy CepejIHIO OCBITY.

183. Bup4yae nmotpebu Ta KOOpAMHYE MisSNIBHICTH 3aKIaiB OCBITH O[O0 HABYAHHS
AiTe#l BIAMOBIHO JIO CTaHy iX 3HOPOB’s, (i3UYHOTO PO3BUTKY, iHIMBIIyaTbHHX
3M10HOCTEH Ta MOMKJIMBOCTEM, IiTeH 3 0COOTMBUMU OCBITHIMU norpebdamu, 3 Bagamu
(13MYHOrO Ta PO3YMOBOTO PO3BUTKY.

19. TIpoBonuTs anaiis o6niky IpOXOBKEHHs HABYAHHS Ta IIPAlleBIaNI Ty BaHHS

BUILy CKHUKIB 9-X Ta 11-X K11aciB, KOHTPONB 32 OpraHi3alicto pOGOTH 3 I[OIO TUTAHHSL
y 3aKjaJlax OCBITH I'POMaLu.

20 3niiicHioe y3araabHeHHs IepiKaBHOI CTATUCTHYHOT 3BITHOCTI «3BIiT PO
NPOIOBXEHHST HAaBYaHHS JJIs 300y TTs [IOBHOI 3arajibHOI CepeaHbL0I OCBITH



BUITYCKHUKaMH 9-X KIaciB 3aKyajliB 3araibHoi cepemnboi ocBitm» ((opma Ne 1-
3CO).

21.BinnoBinae 3a opraizamniro po0OTH, IIOB’SI3aHOT i3 3aXHCTOM MepCOHATBHUX
naHux 0asu «YuHiy.

22. Binmosinae 3a opraHisallifo poGOTH, MOB’A3aHOI i3 3aXHUCTOM IIEPCOHAIBHMX
JTaHuX 0pu ix 06pobi B «JICO», « CIEBO.

23.3abe3nedye HOPMATUBHO — IPABOBE 3a0€3IeUEHHS 30BHINITHBOTO HE3AIEKHOIO
ouiHroBaHHs BUITYycKHUKIB/HMT 11(12)-x knacis.

24.Peaiisye perioHasbHi, CENMIIHI IPOrpaMy Ta 3aX0Hu, pO3po0ieH] Ha BUKOHAHHS
YMHHAX HOPMATUBHUX JTOKYMEHTIB BCEyKPaiHCHKOI0, OOIACHOTO Ta TEPUTOPIATEHOTO
piBHIB.

25. IlpoBoauTh onepaTuBHy poOOTY 3 IIUTAHb OpraHi3allii OCBITHBOTO TIpoIECy Ta
HaJla€ NPAKTHYHY JIOIIOMOTY KepiBHUKAM 3aKJIaiB 3arajbHOI CepeIHbol OCBITH.

26. BuxoHye 000B’s13KH ceKpeTaps arecTaliiiHoi komicii 11 PiBHI IIpH BiAIiIl OCBITH.
27.3abesneuye 3B’A3KM i3 3aKiIaJaMH BUINOI OCBITH I€arOTiYHOTO CIPSMYBAHHS
0710

3aIy4eHHs IX BUILy CKHUKIB Ha POOOTY J0 3aKJIajiB OCBITH.

28.3nilicHIOE 3a0e3neueHHs MisNIBHOCTI 3aKIaiB 3araibHol CEepeIHBOI OCBITH LIOHO
BUKOHAHHS IIPOrpaMm 3 NPEIMETIB «3aXUcT YKpalHmy, (i3HdHOI KYJIBTYPHU Ta
TPYXOBOIO HaBYaHHSI.

29. Koopmunye poboTy TepHTOpiaJbHOTO HaykoBOro ToBapucTBa MAH 3
XapKiBCbKHM BiJUTiIeHHAM Maioi akagemil Hayk YKpainu.

30. OpranizoBye IiZrOTOBKY i IPOBEACHHS KOHKYpCiB: “Yuurens poky” Ta iHIIHX
npodeciiHuX KOHKYPCIB.

31.0pranizoBye Ta NPOBOAHUTH TEPUTOpiaNbHUM eTanm  MiXHAapOZHOIO MOBHO-
niteparypHoro koHkypcy imeHi Tapaca IlleBuenka, BceykpaiHChKOro KOHKYpCY
YYHIBCHKOI TBOPYOCTi, KOHKYpCY 3HABLIB yKpalHChKOi MoBM imemHi I1.Suuka. Totye
3BITHICTB 3 IIBOTO ITUTAHHSI.

32.0prani3oBye IIpoBe/IeHHS TEPUTOPialbHUX 3aX0/iB 3 06apOBAHUMH iTEMH.
33.0pranizoBy€ IPOBEIECHHS TEPUTOPIAGHUX YYHIBCHKMX ONIMIIan 3 0a30BUX
JUCIIMILIIH.

34Iorye aHamITUYHI JaHi [IOAO TPOBEJEHHS IIKIIBHUX Ta TEPUTOPIATHHUX
IPeIMETHUX OJiMIIia, KOHKYpciB. [0Tye mpoekTr Haka3iB 3 LUX IUTAHb.

35. OpranizoBye Ta IPOBOAHUTE TEPUTOPiabHI KOHKYPCH, TYPHIPH.

36. BukoHye 000B’s13k1 HavaIbHHKA BiIIUTY OCBITH Ha Yac HOro BifTyCTKH,
XBOpPOOU, TPUBAIIUX BiAPSIKEHE.

37. BuxoHye 3a Opy4eHHSIM HadalbHUAKA Bifiay OCBiTH iHII 000B’SI3KM Ta
IIOBHOB)KCHHS.

38.CrcreMaTYHO IiIBHIITY€ CBOIO KBaidikalio Ha Kypcax i ceMiHapax.
39.JlotpumMy€ThCs TPaBUIT BHYTPIIIHBOTO PO3MOPSIKY.

KYYEPEBCBKA [liana OnexcanapiBua - roJloBHUI cnemiagicT BijiTy ocBiTH
1. Opranisye 3a0e3redeHHs JigIbHOCTI 3aKIa/(iB OCBITH IIO0 BAKOHAHHS BUMOT
3akoHiB VYkpainu «IIpo ocity «IIpo momkineHy ocBiTy», «IIpo mHO3amKinbHY
OCBITy», IHIIMX HOPMAaTUBHUX JIOKYMEHTIB y raly3i OCBITH B MeXaxX KOMIIETEHIIl
BIJUTIJTy OCBITH.



2.3niiicHIOE  CYIIpoBix 3a opragizaniero pobGOTH 3aKiIaiB JOINKIILHOI OCBITH
JoHenpKoi cenumHol TepuTopianbHol rpoMa.

3. 3pikicHroe oHOBIEHHs PeecTpy maHuX miTeidl MOIIKiIBHOTO BIKY, SIKI IIPOJKHBAIOTh
4 11epeOyBaroTh y Mexax JIoHebKoT CeNuIuol TEPUTOPIAIEHOT TPOMAJIH.

4. 3niiicHioe 3aranpHUIT 06K PyXy BUXOBAaHIUB y 3aKJIafax MOMKITbHOT OCBITH.

5. BHoCHUTB B Meax cBOIX IOBHOBaXKeHb HIPOIIO3HII] HAYaJIbHUKY BTy OCBITH
IIIOT0 MPU3HAYECHHS Ha ITOCal Ta 3BIIBHEHHS 3 110Ca)| KEPiBHUKIB 3aKJIa/IiB
JIOLIKIIIBHOT 1 HO3aMIKIJILHOT OCBITH.

6. 311HCHIOE KOOPAMHALII0 PO3POOKH i CKIa[aHHS HABYATBHHUX TLIAHIB/OCBITHIX
IporpaM y 3aKiaaax JOMIKiIBHOI OCBITH.

7. 3nificHIOE Oprani3amiffHuit CyIpOBi/ 3aNPOBaIKEHHs PI3HUX HOPM HABYAHHS;
3MIACHIOE KOOPIUHAII0 POOOTH ILIO0 OpraHizarii iHKJIIO3UBHOI OCBITH B 3aKiIajax
JIOIIKIIBHOI OCBITH.

8. ['oTy€e MoKyMeHTH II{0/{0 THMYACOBOIO IIPU3YIIMHEHHS T BiIHOBIEHHS OCBITHHOIO
IIPOIIeCy B 3aKjIaJax JOUIKIIFHOI OCBITH I'pOMaan

9.Peanisye perioHaibHi, CeMIIHI IPOrpaMu Ta 3aX0IH, PO3pOGICH] Ha BUKOHAHHS
YUHHUX HOPMaTUBHUX JIOKYMEHTIB BCEyKPaiHCHKOTO, 00IACHOTO Ta TEPUTOPiaIbHOTO
PIBHIB.

10. Bxomute o ckiramy Kojerii Bimainy ocBiTH.

11. Bimnosimae 3a opranizamito po6OTH, MOB’s3aHOI i3 3aXHUCTOM [IEPCOHAIBHUX
JaHuX Ipu ix 06pob1t B «JIICO», «CJIEBO».

12.3pificHroe  3a0e3medeHHs JisSUIBHOCTI  3aKIafiB OCBITH  IMIOO oprasizarii
BIJINIOYMHKY Ta O3I0POBJIEHHS YYHIB y 3aK/Iaax JOUIKIIBHOI OCBITH.

13. Bigmosigae 3a MeAWYHUIM CYIIPOBiL OCBITHHOrO npornecy B 3akmanax ocsitu( 310
1a 33C0),0pranizamnito MeMIHOro 0OCIyroBYBaHHS, CAHITAPHOI OCBITH, BHKOHAHHS
CaHITapHO-TIri€HIYHUX HOPM Ta IPaBHIL.

14.31¥cHIOE KOOPAUHALIIIO POOOTH II0Z0 BUKOHAHHS IIPOIPaM, IIPOSKTIB, SIKi
BIIPOBAKYIOTECS TPOMAIICHKUMHE OpraHi3allisiMH.

15.3nilicHIOE 3B’ 130K 3 IPOMaICEKAMHE OpraHizalisMHu.

16. IIpoBonuTE OMEpaTuBHy poOOTY 3 MUTAHE OpraHi3alii OCBITHROTO MpoIecy Ta
Ha/Ta€ NMPaKkTUYHY JOIIOMOTY KEPIBHUKAM 3aKJIaiB JOIIKIIHHOI OCBITH.

17. 3niticHIoe cynpoBiJ| cTaHy BUXOBHOI poboTH, X0y peanizarii Kormerii
HAI[IOHAJIBHO-NIATPiOTMYHOTO BUXOBAHHSI JIiTel B 3aKJIaaX OCBIiTH, IIPOBEICHHSI
TEPUTOPiaIbHUX Ta YYacTi y BCEyKpaTHCHKUX Ta 00JACHUX eTanaX KOHKYPCiB, pyxiB,
eKCIIeAMIIIH, aKIliH, pecTUBAIIB TOILO.

18. OpranizoBye cHiNbHY HisSIBHICT TEPUTOPIANBHOI JIrM CTAapIIOKIACHHKIB Ta
aconianii 6aTbKiBCHKOT IPOMaICHKOCTI.

19. Koopmurye poOoTy 3 IpaBOBOi OCBITH Ta BUXOBAHHS YYHIBCHKOT MOJOII,
TYPUCTCHKO — Kpa€e3HaBdy poOoTy, poOoTy My3eiB IIpu 3aKkiIafax OCBiTH |,

poGOTY 3 HaliOHATEHO-TIATPIOTHYHOTO BUXOBAHHS JiTel Ta YIHIBCHKOI MOJIOJI.

20 3nificHIOE MOHITOPUHT OXOILIEHHSI JiTell I'YPTKOBOIO po6oTOI0, OpraHizaryii
Xap4uyBaHHs, MEIUYHOIO 0OCITyTOBYyBaHHS JiTel Ta MIJJIITKIB, 311 HCHIOE

B3aeMo3B’ 130K 3 [1PJI, canemigemciyxG6orxo.

21. 3nificHIOE KOOPAMHALIIO 3aX0/iB 3 AHTUOYIIHTY Ta 3 MHTAHb (GOPMyBaHHS
0€3MeYHOr0 OCBITHLOIO CEPEeJOBHINA.



22 .Koopmunye pobory 1o GopMyBaHHIO 6aHKIB JaHUX AiTel Ta MUTITKIB 32
COLIaJIbHUM CTaTyCOM Ta CXHJIBHUX [0 OPOISKHHUIITBA, TIPABOIIOPYIIEHb.

23. Oprani3oBye CIiTbHY po6OTY 31 CITy*60I0 Y CIIpaBaX HEMOBHOIITHIX,
IOBEHAJIFHOIO ITOJIIII€10, IEHTPAIIBHOIO PAHOHHOIO JIIKAPHEO 3 TUTAaHb MPO(LIaKTHKH
Ta MIOEPEDKEHHS [IPaBOIIOPYIIeHb, 3I0YMHHOCTI, IHIITUX HEraTHBHUX IIPOSBIB cepes
JiTeH Ta OiTiTKIB.

24. 3nifcHIOE CYIIPOBIZ OpraHizaliii OXOpOHH AUTHHCTBA IiTeH — CHUPIT Ta JIITeH,
11030aBIeHUX OaThKiBCHKOTO MKy BAaHHS, IiTeil — IHBAII/IB, 1[0 HABYAIOTHCS B
3aKJIaJ1ax 3arajabHoOl CepPeHbBOI OCBITH.

25. 3nificHroc 3a6e3MedeHHs TisTbHOCTI 3aKIaliB MO3aIKIIEHOT OCBITH,
KOOPIMHALIIO iXHBOI AifIBHOCTI IIOZ0 OpraHi3allii BAXOBHOI pOOOTH Ta JO3BILIs
iTeit.

26. 3niiicHioe 3a6e31eueH s NisUTHOCTI 3aKIIa(iB OCBITH 00 (i3KyIETyPHO —
037I0POBYOI Ta CIIOPTUBHO — MACOBOI poOOTH Y 3aKJIa/iax OCBITH.

277. Koopmurye poOoTy 3aKkia/liB 3arajibHOI CepeiHbOl OCBITH IO CTBOPEHHIO
IIEIarori9HMUX YMOB JUIS JisUTBHOCTI MIKITBHOTO CaMOBPSy BAHHL.

28. OpranizoBye ImiIr0TOBKY i IPOBeICHHST KOHKYpCiB: “BuxoBarens poky” Ta iHIIHX
npodeciiHuX KOHKYPCIB.

29.Buxonye 000B’s13K4 HadalIbHHKA BiJIiTy OCBITH Ha Yac HOTo BiJIIyCTKH,
XBOpOOH, TPUBAIIUX BiAPSKEHE.

30. Buxonye 3a 1opy4eHHsIM Ha9aIbHUKA BiIIiny ocBiTH iHIIi 060B’SI3KK Ta
MTOBHOBAKCHHS.

31.CucremaTr4HO MiABUITY€E CBOKO KBaliiKallifo Ha Kypcax i ceMiHapax.
32.JloTpuMy€ThCA IIPABUI BHY TPIIIHBEOTO PO3MOPSIKY.

KEPEBHA IOunist BiktopiBua - cneniasicr I kareropii Bigainy ocBiTn

1. Bignosinae 3a oprasizanito po6oTu, OB’ s13aHOT i3 3aXUCTOM IEPCOHATBHUX TaHUX
6a3u «lIpamiBHAKIY.

2. T'otye HaroposiHi Marepiaiy.

3. BukoHye 0060B’ 3K cexperapst KoJerii BifIiay ocBiTH.

4. Ckiazae i ananizye 3asiBKM Ha JOJATKOBY OTpedy B MEAaroridyHmuX Kaapax i
3aKJIaJliB JOLIKIJIBHOI, 3arallbHOT CEPEAHBO] i I03alIKiIBHOI OCBITH.

5.3n1MCHIOE MiIrOTOBKY BiAMIOBIIHOI cTaTHCTHYHOI 3BiTHOCTI (popmm: Ne 83-PBK,
00J1iK BiiCEKOBO3000B’sI3aHUX ).

6. 3nificHIoE 00K BIHCHKOBO3000B’ sI3aHUX i IPU30BHUKIB, OPOHIOBAHHS
BICEKOBO300OB’ SI3aHUX.

7. 3A1ACHIOE MOHITOPHHT KIJIBKICHOTO 1 SIKICHOTO CKJIaly KepiBHUX i TeJJaroridHux
KaJIpiB 3aKJIa/IiB JIOUIKIILHOT, 3arajbHOl CEPENHLOT i O3aMIKIIBHOT OCBITH.

8. Bezte nmporoxomny anapaTHUX Hapal, Hapaj 3 JUPEKTOPaMy 3aKIIajiB OCBITH,
KOHTPOJIIb 38 BUKOHAHHIM JIOPYUYeHb LIUX HApa.

9. Bene BcraHOBIIEHY 3BITHO - OOJIIKOBY TOKyMEHTAI(IIO 3 KAAPOBUX IHTaHb 33 CBOIM
HaIIPSIMKOM poOOTH.

10.ITpoBoauTe po6GOTY L0110 BUBYEHHS JIUCTIB, CKApT, 3asB IPOMAJISH T4 IHIINX
3BEPHEHB 0 BIAJILTY OCBITH B Me)KaX KOMIIETEHII].

11. 3niiicHIOE ITiITOTOBKY apXiBHUX JOBIZIOK 3a 3alIMTaMU TPOMAJISH, YCTAHOB,



oprasizarii.

12. Beme nimoBoxctso  Bijminy ocsiru (emexTpoHHY 6a3y BXimHOI Ta BHXimHOI
KOPECIIOHAEHLIT, TOIIO).

13.IlpuitmMae KOpeCIIOHIEHINIIO, KA HaIXOIUTh Ha iM'S HadabHUKA BIJIITY OCBITH,
CHCTEMAaTH3y€e 1l BIATOBINHO 10 NPHUHHATOIO HOpsAAKY 1 Imepenae I 3rigHo 3
BKa3IBKAMU Ha4allbHUKAa KOHKPETHHM BHKOHABIUAM [l BUKOPUCTAHHS ¥ poGoTi a6o
IIiITOTOBKY BiNIOBIEiA.

14.Binnpasise kopecrnoHpeHuioo. I[lpuiiMae JOKyMeHTH Ha IHMMC HAYaIbHUKA
BIJITLTY OCBITH.

15.37i#iCHIOE KOHTPONB 32 CBOEYACHUM BUKOHAHHAM IIPAIiBHUKAMH BiUIITY BHIAHUX
HayaTbHUKOM BiJUILTy OCBITU PO3NIOPSIKEHD Ta JOPYYIEHb.

16.3a nopy4eHHsM HauaTbHMKA BiJilTy OCBITH, TOJOBHMX CIEIiaNicTiB ApyKye pisHi
Marepiany ( Hakasy, iHpopMamil, JHCTH, 3aldTH, iHII JOKYMEHTH, BiMOBim Ha
3BEPHEHHSI, TOIIIO).

17. BxomuTs 10 cKilaay Komeril Bimainy ocBiTH.

18.Buxonye 060B’13KKM yIIOBHOBa)KeHOI 0COOH 13 IIpOLEyp 3aKyIliBeh/CIPOIIeHIX
3aKyIIiBelIb.

19. OpranizoBye poOOTy IO CTBOPEHHIO 0101ioTeUHNX (QOHIIB MIKIIBHUX
MiJPYyYHMKIB, 3a0€3MMeYeHHI0 IIKII HABYAILHO-METOAMYHOI0 JTepaTyporo Ta
IIpOrpaMamH.

20. 3pificHIOE aHAIITUYHO-TIPOTHO3YIOUY JISIBHICTE IMOAO 3a0e3IeUeHHs 3aKiIajliB
OCBITH IPOMaJ¥ IIKiTbHUMHY ITiAPYyIHHKAME, HABYAILHO-METOIMIHOIO JITepaTyporo,
HaBYAJILHUMHU [IPOTPaMaMH.

21. 3pificHIOE KOHTPONL 33 KOMIUIGKTYBAaHHSM Y MIKUIGHUX O6i0mioTekax (GOHIY
HayKOBO-METOIMYHOI, IEAaroridHol JiTeparypH.

22 IIposoauTs 00JIIK Ta aHAMi3 CTaHY KOMIT' FOTEPHOIO MAPKY y 3aK/IaaxX OCBITH.
23.@PopMye IPOMNO3HUILIII 110 PaIlioHATEHOMY BUKOPUCTAHHIO OIOKETHUX KOIITIB

Ha BIIPOBA/KEHHS HOBUX 1H(QOPMAIIITHIX TEXHOJIOTIH y 3aKiiafax OCBiTH.
24.3abe3neqye iHGopMaliiiHy Ta TEXHIYHY MATPUMKY BIPOBAIKEHHS

6a3u €AEBO Ta Cmyx6oBoro moprany “Iadopmaniiina cucrema yIpaBiliHHS
OCBITOIO".

25.31iACHIOE KOHTPOJIb 32 €(PeKTUBHUM BUKOPUCTAHHAM 3aKJIaJaMH OCBITH
KOMIT'FOTEPHOI Ta MyJIbTUMENIHHOT TeXHiKHU, IPOTPaMHOro 3abe3neyenns, pecypcin
Mepexi [HrepHerT.

26. Odopmirsge cupaBy BiIIIOBITHO 10 3aTBEPIKEHOI HOMEHKIIATY PH, 3a6e31edye ix
30eperKeHHs 1 Y BCTAHOBJICHUI TePMiH 3/1a€ iX 70 apxiBy.

27 Pobuts Kol JOKYMEHTIB.

28.I'0Tye CTaTHUCTHYHY 3BITHICTL MIOJO HABYAILHUX KOMIT'TOTepPHUX KJaciB Ta
MYJbTUMEIIMHOr0 0018 JHAHHS 3aKIaiB OCBITH.

29. Buxonye 3a Jopy4YeHHsIM HaualbHUKA BifJIiIy iHII 0008’ I3KH Ta

IIOBHOB)KCHHS.

30.CucremMaTryHO MiJBUIITY€E CBOIO KBami(iKaIlito Ha Kypcax i ceMinapax.
31.JloTpuMy€ThCS IPaBUII BHY TPILITHBOTO PO3TIOPSIIKY.

MATYC Oxcana BosiogumupiBua - cneniasicr I kareropii Biggiay ocitu

1. 3nilicHIOE onepaTUBHE YIIPaBIiHHS IOCIIOAAPYOIO TPYIIO0 BiIIidy OCBITH.



2.3niiCHIOE KOHTPOJTB 33 JOTPUMAHHS! 3aKJIaIaMU OCBITH CaHITapHOTO Ta
IIPOTHITIOXKEKHOTO CTaHy, OXOPOHH IIpAlll 1 TEXHIKH 6e3IeKH, mpodiTakTUKH
TPaBMaTH3My | HEIIACHUX BUIAAKIB cepes [iTel i mpalliBHUKIB 3aKIaiB OCBITH,
30epesxeHHs MaliHa BiIIily OCBITH Ta HiTOPSIKOBAHMX 3aKJIa/iB OCBITH.

3. OpranizoBye poOOTy 3 MiATOTOBKY 3aKJIa/(iB OCBITH /0 HOBOTO HABYAIBHOTO POKY
Ta poOOTH B OCIHHBO-3UMOBHUI IIEPIOJ.

4.bepe y4acTh y nmpoBeieHH] iHBeHTapu3allii ToBApHO-MarepialbHUX i HHOCTEI!.
5.Konrpomoe BHKOHaHHA pPeMOHTHO-OYIIBENLHMX POBGIT B 3aKiajgaX OCBITH.
6.3ale3reuye eKCILTyaTallilo i HamIsy| 3a TEeXHIYHUM CTaHOM OyJiBelb, CIOPYD i
TEPUTOPIiH BIIIIOBIHO X0 BEMOT, IIPABUI i HOPM 3 OXOPOHH IPaITi.

7.Cxiajiae piusi Ta IePCIeKTUBHI ITAaHU KalliTalbHUX i MTOTOYHUX PEMOHTIB.
8.30IMCHIOE  KOHTPONL 3a CTAaHOM AaBTOTPAHCIOPTHOI TEXHIKH, OpPraHi3oBye
migrorosky i o texmiumoro koTpoio. IllomeHHO KOHTpomoe poGoTy
aBTOTPAHCIIOPTY. 3AIACHIOE CTpaXyBaHHS aBTOTPAHCIIOPTY.

9.KonTpomoe poboTy BiAOBITaTBHUX 32 ra30Be NOCIOAAPCTBO B 3aKJIaaX OCBITH.
10.Buxonye 000B's3kM BiANOBIAATIEHOIO 3a ra3oBe IOCIHONAPCTBO, KOHTPOIIOE CTaH
MaTepiaabHO-TEXHIYHOT 6a3! 3aKIaaiB OCBITH.

11.0pranizoBye mopidyHe HaBYaHHS OOCIYrOBYIOYOTO IIEPCOHANY TIa30BUX  Ta
€JICKTPUYHUX KOTEJICHb.

12.3a6e3nedye opranizamico poboTH 3 eKcIulyaralii i yTpMMaHHIO OOIaIHAHHS,
IPUNIA/IB BIAMNOBIHO JIO BUMOT, IIPABUII i HOPM 3 OXOPOHH IIpaIli, eJIeKTpoOe3nekn Ta
IIO’KEXKHO1 Oe3IeKH.

13.0pranizoBye BiAIIOBIIHO 1O ZIiIOYMX HOPM 1 MpaBWil 3 OXOPOHHM IIpali B
IPOBENCHH] IIAHOBO-3aIIOODKHUX DPEMOHTIB 1 NpOQIIaKTUYHMX BHIPOOYBaHb
oOnaHaHHS, MPUJIAJIIB Ta MEXaHI3MiB.

14.bepe ydacTs y ckiaji HOCTIMHO-IIFOYOI KOMICil MO MpuWiioMIl, eKcIuryaTarii
30yZ0BaHUX 200 PEKOHCTPYHOBAaHHX 00’ €KTIB BUPOOHUIOrO MPU3HAYEHHS.
15.0Opranizosye npoBeieHHs IOPIYHUX 3aMipiB OTIOPY 130JIA1IiT €eKTPOYCTaHOBOK Ta
€JIEKTPOIIPOBOIKH.

16.Cninkye 3a TOTpUMaHHAM IPOTHIIOKEKHOTO CTaHy OyHiBeNb CIOPYJ, CTEKHTH 3a
HasBHICTIO Ta CHPABHICTIO 3acO0IB IoXKexkoraciHus. Peectpye 06’€kTd  oprasHam
JeP>KaBHOIO HarIsAy 1 opOpMIISIE BiATIOBI/IHI TOKYMEHTH.

17.Bukonye 00OB’A3KHM BIAIOBIAATBHOIO 3a TEIIOBE I'OCIIOAAPCTBO, EIEKTPUYHY
Oe3IieKy Ta MOXKEXKHY Oe3IeKy.

18.IlpoBoauTe mDACIOpPTH3aLil0 OOJaJHAHHS Ta EIeKTPOYyCTAHOBOK, 3IIHCHIOE
KOHTPOIIb 332  JIOTPMMAHHSM  1HCTPYKLId IO  eKCIUTyaramii, TeXHiYHOMY
00CIIyTOBYBaHHIO 1 HANISAY 3@ €JIEKTPOOOIIa HAHHIM.

19.3niticHroe 3ale3medeHHs MiSIIBHOCTI 3aKiIaiB IOIIKIJIBHOI Ta 3arajbHol
CepeIHbO] OCBITH IO0 OpraHi3alii XapayBaHHS YUHIB.

20.0OpranizoBye KOHTpPOJb 3a pAIliOHAJBHUM BHKOPHUCTAHHAM, 30€piraHHsM Ta
CIIMCaHHAM MaTepiajJbHUX IIIHHOCTEH 3aKIajiB, yCTAHOB.

21. Hapmae momomory 3akiiajaM OCBITH 3 NUTaHb Opraizaiiii Ta nposemeHHs J{us
LMBLIBHOTO 3aXHCTY, KOHTPOIIOE pOGOTY 3 IIUBLILHOTO 3aXUCTY Y 3aKJIa/1aX OCBITH.
22. BXOIUTH 10 CKIIAAy KOJeTil BiIiIy OCBIiTH.

23. OpranizoBye poboTy 3 611aroycTpoio, NpUOHPaHHS Ta O3€JIEHEHHS TEPUTOPIT



24.Po3poburse IHCTPYKIiT 3 OXOpOHM Hpari y Bigini ocsit

25.I1poBonuTE iHCTPYKTAXI 3 MUTaHb OXOPOHH TIALli Ipal[iBHAKAM BIJIIITY OCBITH.
26.BuxoHye 3a TopyYeHHsIM HaYanbHHUKA BiJTiTy OCBITH iHMI 06OB’A3KH T4
IIOBHOBaYKCHHSI.

27.CucreMaTiIHO MiBUINY€e CBOIO KBati(ikalliio Ha Kypcax i ceMIHapax.
28.JlorpuMyeThCs IIPaBHUIT BHY TPIIIHEOTO PO3TIOPSIIKY.

MAPTIPOCSIH Jlap’st Bostogumupisna - cneniagicr Bigxiny ocsit.

1.Bene Gaxktuine BUKOpUCTAaHHS Ta pOOUTH aHANI3 EHEPTOHOCIIB, BOLOMOCTAYAHHS
Ta KOMYHQJIBHUX IIOCIYT IIOMICAYHO Ta N[OKBAPTAILHO.

2.Pobuth aHaniz 1O (GAKTUYHOMY BHKOPHCTaHHIO HATYPATbHHX IOKA3HHUKIB
IIOMICSYHO Ta IIOKBAPTAJIBHO JJIS HAYaIbHHUKA BIIJILTY OCBITH IIO BCIM 3aKiajgam
Ta yCTAaHOBAaM OCBITH.

3.bepe y4acTs y npoBesieHH] iHBeHTapH3allil TOBAPHO-MATePiaTbHUX [[IHHOCTEN.
4.Cxnaziae 3BITHICTb 32 BCTAHOBIEHUMHM (POPMAMHU.

5.0pranizoBye MiArOTOBKY Ta HajaHHS MOKYMEHTANil IIi PO3POGIEHHS HOPM
IIUTOMUX BUTPAT [aJIMBHO-EHEPT€THYHIX PECYPCIB.

6.BxonuTh 110 CKJIaTy KoJIerii Bifiny ocBiTH.

7.30IACHIOE  KOHTPOJIbL 33 JOIEPXaHHSIM y 3aKIafaX, yCTAHOBaX YHHHOIO
3aKOHOJIaBCTBA, MPABUJI, CTAH/IAPTIB, HOPM, II0JI0XKEHb, IHCTPYKIIiif 3 OXOPOHH IIpalli,
IIPOTHUIIOXKEKHOTO 3aXHUCTY.

8.bepe ywacTe y mepemipmi TeXHIYHOTO CTaHy yCTaTKyBaHHS, BH3HAYEHHI KOO
BIJITOBITHOCTI BUMOTaM O€3I[I€YHOr0 BeICHHS PpOOIT.

9.bepe y4acTh y NpoBeleHH] KalliTAIbHHX Ta MOTOYHUX PEMOHTIB MPHMIlIEHb,
OyziBems, CIOpYI.

10.3a6e3medye KOHTPOJb 338 BHKOHAHHSAM 3aXOJiB IIOKEKHO! GE3MMEKH B 3aKIIanax
OCBITH.

11.3ni¥icHIOE KOHTPOJIb 38 CTAHOM OXOPOHM Ipalli B 3aKJIagaxX OCBITH.

12.Bene obmix BUNAIKiB AUTIYOTO TPABMATHU3MY Y 3aKJIa/aX OCBITH.

13. 3a nmopyduenHsM HavalbHHMKa rocrojapyoi Ipymd ApyKye pisHi Mmarepiamm (
HaKasy, IH(opMmamii, JIUCTH, 3alMTH, IHIOI JTOKYMEHTH, BiJITOBiJi Ha 3BEpHEHHS,
TOIIIO).

14. BuxoHye 3a nopy4eHHSAM HadalbHUKA BiIJIily OCBITH Ta HadaJlbHUKA rOCIIONAPUo]
IPYIIX iHII OOOB’SI3KM Ta MTOBHOBAKEHHS.

15.Cucremarnyno miaBUITye CBOIO KBali(ikaliro Ha Kypeax i ceMiHapax.
16.JloTpuMy€TbCs IPaBUI BHY TPIIIHEOTO PO3MOPSIKY.

KOJIII S1na BosiogumupiBHa — roJioBHHi cneniapicT BiAALly ocBiTH

KOJIIT Ina BonogumupiBHa — FONOBHUIA CIIEMIAICT BiIiay OCBiTH

1. OpranizoBye poGoTy 3 BelmeHHs OyxranTepchbkoro oOJiKy Ta 3abesmedye
BUKOHAHHS 3aBJIaHb.

2. bepe y pasi morpebu ydacTh B Oprasisauil Ta NpPOBENEHHI IIEPEBIPKH CTaHY
OyXranTepchkoro o0JiKy Ta 3BITHOCTI y GIOJUKETHHMX YCTAHOB, sKi IiIHOPSIKOBAHI
OIOJKETHIN yCTaHOBI.



3. Ilignucye 3BITHICTH Ta JIOKYMEHTH, SIKi € MiCTABOIO IS IIepepaxyBaHHs 1O1aTKIB
1 360piB (00OB'I3KOBHX ILIATEXIB), NPOBENEHHS pPO3PAXYHKIB BiAMOBIIHO 10
YKJIaJeHUX JOTOBOPIB,;

4. BinmoBnse y OpHIHATTI 0 OOJMiKy HOKYMEHTIB, Ii/ATOTOBIEHHUX 3 [OPYLIEHHSIM
BCTAaHOBJIEHMX BUMOL, & TaKOX JOKYMEHTIB INOZO TOCIOIAPCHLKUX OINeparii, Ino
NOPOBOJATECS 3 NMOPYIICHHSM 3aKOHOAABCTBA, Ta iH(POPMy€e KepiBHUKA OFOMIKETHOT
YCTaHOBH IPO BCTAHOBIIEH] (DAKTH MOPYIIEHHS OIO)KETHOTO 3aKOHOIaBCTBA.

5. 3AIHCHIOE KOHTPOTbL 3a: BiZOOpakeHHAM y OyXranTepchkoMy OGIIKY BCiX
FOCIIOAAPCHKHX OMEpallilf, IO IIPOBOJITECS OFOKETHOK YCTAHOBOIO, CKIIANCHHSIM
3BITHOCTI; LiNbOBAM Ta e(QEeKTHBHUM BHKOPHCTAHHAM (iHAHCOBMX, MaTepialbHUX
(HemaTepianbHuX), IHQOPMAIIHHUX Ta TPYNOBHUX PECypCiB, 30epeKCHHSIM MailHa;
JAOTPUMMAHHSIM BHUMOI 3aKOHOJABCTBA WIIOAO CIHCaHHs (llepenadi) pyxoMoro Ta
HEPyXOMOIo MaiiHa OIOJKETHOI yCTaHOBH; IIPABUIBHICTIO NPOBEAEHHS PO3PAXyHKIB
NpH 311MCHEHH] OIIATH TOBApiB, POOIT Ta MOCIYT, BiAMOBIIHICTIO HMepepaxoBaHKX
KOIITIB 00csAraM BUKOHAHUX POOIT, IpuAGaHUX TOBAPIB UM HAJAHMX ITOCIYT 3TLIHO 3
YMOBaMH YKIJIQJICHUX JOTOBOPiB, y TOMY YHCII JOTOBOPIB OPEHIH; BiJIIOBIIHICTIO
B3ATUX OIOJ)KeTHUX 3000B'S3aHb BiANOBITHUM  OIOKETHHM ACHUTHYBaHHSM,
macropry OromkeTHol mporpamu (y pasi 3acTOCYBaHHS IPOrPAMHO-IHIEOBOTO
MeTOMy B OIOJKETHOMY IpOIleci) Ta BIIMOBIAHICTIO IIATEXKIB B3STHM OIOKETHUM
3000B'3aHHAM Ta OIO/DKETHUM aCHIHYBAaHHSAM; CTaHOM IIOTAIICHHS Ta CIIMCAHHS
BiIIOBITHO 10 3aKOHOJABCTBA J1eGiTOPCHKOT 3a60proBaHOCTI GIOMKETHOT YCTaHOBH
Ta OIOJDKETHMX YCTaHOB, SIKi I MANOpAAKOBaHi; MOAEPKAHHAM BHMOT
3aKOHOZIABCTBA I1iJl Yac 3/1iMCHEHHs IONepeIHbO0I OILIATH TOBapiB, poGiT Ta MocoyT y
pasi iX 3aKymiBII 3a OIOIKETHI KOIITH.

6. Bezie ronoBHy KHUTY, cKiIajae OanamHc, KBapTaIbHi Ta pidHi 3BiTH

7. BHOCHTH 3MIHU [0 TUIAHY AaCUTHYBaHb i3 3arajgbHOr0 (OHIY OIOMXKETy Ta
cHelianbHOro GoHIY

8. Ckianae 3BIT NMPO BUKOPUCTAHHS OIOIKETHUX KOIITIB IIO ramy3i ocBiTa Ta iX
aHai3.

9. HapaxoBye 3apo06iTHY mjaTy IO amapaTy Bifily OCBiTH, BEeIEHHS OCOOOBHX
paxyHKIB

10. omicsauna po36MBKa KOIITOPHCIB amapary BiyIiily OCBiTH, MOJIOI Ta CIIOPTY,
HiZBIOMYUX YCTaHOB Ta 3aKJajiB OCBITH 3 J0JAaTKaMH po3MU(POBOK OHOIKETHUX
ACUTHYBaHb.

11. bepe y4dacTs y po3poOri i BIpoOBaKEHHI palioHanbHOI INIAHOBOI i 00IKOBOT
JIOKyMeHTaIlii, IpOrpecuBHUX (HOPM i METOMIB BelEHHs OyXraarepchbKoro o0iKy Ha
OCHOBI ~ 3aCTOCYBaHHS  Cy4YacHMX 3aco0iB  OOYHCIIOBAJIHHOI  TEXHIKH Ta
1H(pOpMaIi HHUX TEXHOJIOTIH.

12. Hanae pomomory mpaniBHMKaM YCTQHOBU 3 IHUTaHb OYXTalTEPCHKOTO OOJIKY,
KOHTPOJIIO, 3BITHOCT] i EKOHOMIYHOTO aHaIIi3y.

13. CucremarnyHO miABHINYe CBOIO Kaamigikaiiio Ha Kypcax 1 cemiHapax 3
OyXTanTepchbKoro o0IiKy.

14. Buxonye 1011 JOpY4YeHHs Ha4adbHUKA BiUIIy OCBITH.

15. ®opmye OrOKET IO OCBITI BIAMOBIIHO 10 BCTAHOBIEHUX HOPMATHUBIB.



16. Hanae 3arBepmxenuil Ta YTOYHCHHH KOIITOPHC Ha IIOTOYHHM piK 3aKiamam
OCBITHU B PO3Pi3i BUIATKIB.

17. IllomicsdHo ysaralnpHIOE —Ta mepefac iHGOPMAII0 PO HAIXOKEHHS Ta
BUKOPHUCTAHHS OIOJDKETHHX KOINTIB B pO3pi3i BUIATKIB UL ONPHITIOJHEHHS Ha
caifTax 3akjajam OCBITH.

18. Bene obmik Ta CKiazac 3BITHICT TI0 HAIXOMKEHHIO Ta BUKOPUCTAHHIO KOIITIB
3arajibHoOTO (hoHy (Kacosi Ta hakTHuHi BUIATKU B po3pizi KOK).

19. 3abupae Bunucky 3 YpaBuiHHs JepkaBHOT KazHadeHchKoT CIy)6u YKpaiHy.

20. 3abesnedye BIacHe BinoOpakeHHs OIEpaIiil o 0OTIKY.

21. Bene 060poTHI BiTOMOCTI Ta MEMOpIialbHi Op/iepH.

22. bepe y4acTb y po3poOIi i BIPOBa/KEHHI palioHaJIbHOI IIAHOBOI # OGIIKOBOI
JIOKyMEHTallii, IPOrpeCUBHUX (GOPM i METOZIB BefeHHs OyXTaaTepchKoro obIiKy Ha
OCHOBI ~ 3aCTOCYBaHHS Cy4YaCHMX 3ac00iB  OOUYMCIIOBANBHOI  TEXHiKM  Ta
1HpOpMaLIHHUX TEXHOIOTIH.

23. IlposomuTh Tapudikamilo IefaroriyHMX NPaliBHHUKIB 3aKIaiiB  OCBITH,
KOHTPOJIIOE TPABWIbHICTh 3aCTOCYBaHHS OyxrajarepamMy IO 3apIuiaTi TapupHUX
CTaBOK Ta OKJIaIIB.

24. Bene o6mik Ta ckianae 3BiTHicTs 10 MHMA , 0CHOBHEX 3ac0o6ax

25. Ha ocHOBI BijoMOCTeil Ipo HapaxoBaHy 3apo0iTHY IuIaTy (OpPMYIOTh 3BEICHHS
3apo0ITHOI IJTATH Ta FOTY€ IUTATIXHI JOPYUEHHS 10 IIepepaxyBaHHIO KOIITIB.

26. Beme o00mix Ta cKiIajae 3BITHICTL 110 pPaxyHKaX 3 IIOCTAYAILHUKAMH Ta
3aMOBHHKaMH, BeJle aHaJli3 1e0iTOPChKOI Ta KPeAUTOPCHKOI 3a00proBaHOCTi.

27. Ckianae axkTd 3BipKM Ta 3BiTH II0 3a00proBaHOCTI 0 JepiKKazHadeiicTBa,
(b1HAHCOBOTO YTIPABITIHHS.

28. Ilpumiimae 1 KOHTPOIIOE IIPAaBMIBHICTE OQOPMIIEHHS JOKYMEHTIB IIO
BIJIPS/DKEHHSX Ta TOTYE IUIATDKHI JOPYUYEHHS JI0 IepepaxyBaHHs KOIITIB.

29. ®opmye BIIOMOCTI Ha BUILIATY 3apOOITHOI IIaTH T4 OCHOBI BiJOMOCTEH, cKiiagae
CIIUCKH JUISI 3apaxyBaHHs OGaHKaMMU.

30. T'orye nepioguany 3BiTHicTE o €CB Ta 10 momarkoBol aamimicTpamii y
BCTaHOBJIEHI TEPMIHH, CTEXKHTh 3a 30EpeKCHHSIM OYXTalTePCHKMX [JOKYyMEHTIB,
odopmiIoe iX BIANOBIAHO O BCTAHOBIEHOIO IOPSAKY Ui Iepenadi B apxiB.4.
31.BxomuTs 10 CKIIaay KoJerii BiiIiay OCBITH.

32.BuxoHye 3a JOpy4YeHHIM HadaIbHHUKA BiJUI1Iy OCBITH IHIII 000B’I3KH Ta
TTOBHOBAXKEHHS.

33.CucTeMaT4YHO MiABUILY€ CBOIO KBaTidiKallio Ha Kypcax i1 ceMiHapax.

34. JoTpuMyeThCs IpaBHIl BHY TPIIIIHEOTO PO3MOPSIIKY .

CJIOBOJSITHIOK Onena CepriiBua —cneniagicr I kareropii Bigmisy ocsiTu

1. OpraunizoBye poOoTy 3 BemeHHsS OyXralTepcbkoro oONiKy Ta 3afesmedye
BUKOHAHHSI 3aBJIaHb.

2. 3nificHIOE KOHTPONE 3a: BimoOpaxkeHHsIM y OyXraiTepchbkoMy OOIIKy BCix
TOCIIOAPCHKUX OIEepalii, 10 MPOBOASTHCS OIOJKETHOK YCTAHOBOK, CKIAJCHHIM
3BITHOCTI; IITBOBUM Ta ¢()EKTHBHMM BHKOPUCTAHHAM (PIHAHCOBHX, MaTepialbHHX
(HemaTepianbHUX), IHOOPMAIINHUX Ta TPYZOBUX pecypciB, 30epekeHHSIM MaifHa;
JOTPUMaHHAM BHMOTI 3aKOHOJABCTBA IIOAO CHUCAHHS (Ilepejadi) pyxoMOro Ta



HEPYXOMOro MaiiHa GI0/DKETHOI yCTaHOBH; NPABUIBHICTIO POBENCHHS PO3paxyHKIB
NPy 3IiMCHEHHI OIJIATH TOBApiB, POOIT Ta MOCIYT, BiAIOBIIHICTIO [epepaxoBaHUX
KOIITIB 00CAraM BUKOHAHUX POGIT, MPUAOGAHUX TOBapIB YH HAaJaHUX ITOCIYT 3rigHO 3
yMOBaMH YKJIaJIeHUX JOTOBOPIB, y TOMy YHCIi JOTOBOPIB OPEHAHM; BiIITOBimHICTIO
B3ITUX OIOJPKETHHUX 3000B'M3aHb BIAMOBIAHHM  GHOKETHUM ACUTHYBaHHSIM,
MacropTy Oro/pKeTHOi mporpamu (y pasi 3acTOCyBaHHS IIPOTPAMHO-IIILOBOTO
METOJy B OIOJKETHOMY IpOIleci) Ta BiAMOBITHICTIO IUIATEXIB B3ATUM OIODKETHUM
3000B'I3aHHsAM Ta OIOMKETHUM ACHTHYBAHHAM, CTAHOM MOTAINEHHS TA CIIHCAHHS
BIANIOBITHO JIO 3aKOHOJABCTBA zxe61'ropcm<01 3a00pPIroBaHOCTI OIOMKETHOI YCTAHOBU
Ta OIOKETHUX yCTaHOB, sKi iif NiANOpSIKOBaHi;, IOZEPKAHHSIM BHMOT
3aKOHOZABCTBA IIi/{ Yac 3/[iHCHEHHS MOIePeIHBOI OIUIATH TOBApiB, POOIT Ta HOCIYT y
pasl iX 3aKymiBIi 3a OrOIKETHI KOIITH.

3. ITorae xepiBHUKY OIOIKETHOI yCTAHOBH MPOIO3MILT II0J0; BU3HAYEHHS 0OIiKOBOT
MOJITHKY, 3MiHM 0OpaHOl OOJIKOBOI MOJNITUKM 3 YpaXyBaHHSIM OCOGIMBOCTEN
JUSUIIBHOCT] OIO/DKETHOT YCTAaHOBM 1 TeXHOJOTIi 06poGieHHs OOMIKOBHX MaHHX, Y
TOMY YHCIIi CHCTEMH Ta (OPM BHY TPilTHBOrOCIOAAPCHKOTO (YIIPABIiHCEKOT0) OBIIKy
Ta IIPaBUJI TOKYMEHTOOOITY, 0JaTKOBOI CHCTEMH PaxXyHKIB i pericTpiB aHAI THIHOTO
00Ky, 3BITHOCTI Ta KOHTPOJIIO 38 TOCIIOAAPCHKEMH OIIePAIlisIMH;

4. CxJiajiae mTaTHi pO3IUCH.

5. Cknamae 3BIiT PO BUKOPHCTAHHS Ta IUIAHY 110 MEPEKi, IITaTaX, yCTAHOBAX, IO
3HAXOASITHCS Ha MICIIEBUX OIOKETaX.

6. Illomicstyna po30MBKa KOIITOPHCIB amapaTy BIfiNy OCBITH, MOJOAI Ta CIOpTY,
IMiJ(BIIOMYMX YCTAHOB Ta 3aKIaiB OCBITH 3 JOJATKAMH PO3MM(POBOK OIOKETHHX
ACUTHYBaHb.

7. bepe y4acte y po3poOri i BIpoBa/pKeHHI pamioHalbHOI IIaHOBOT i 0OJIKOBOT
JOKyMEHTAIlii, MPOrpecUBHUX (HOPM 1 METOMIB BeleHHs OyXranrepchbKoro obmiKy Ha
OCHOBI ~ 3aCTOCYBaHHS  Cy4acHHX 3aco0iB  OOGYMCIIIOBANBHOI TeXHIKH  Ta
1HpOpMAIIHHUX TEXHOIIOTIH.

8. Hapmae jonomory mnpamiBHMKaM YCTaHOBH 3 IHTaHb OYyXIalTE€PCHKOIO OOIIKY,
KOHTPOJIIO, 3BITHOCTI 1 eKOHOMIYHOTO aHaIi3y.

9. CucremaTnyHO HiJBUIYe CBOIO KBaidikalliio Ha Kypcax i ceMiHapax 3 -10. Beye
OOJIK Ta CKJIajae 3BiTHICTh IO BHKOPHCTAHHIO IANMBHO-CHEPreTHYHUX PecypCiB
OyXranrepchKoro obIiky.

11. Cxknamae 3Bir mo JlemapraMeHTy OCBITH i HayKM PO CTaH 3a00proBaHOCTI
(TrOKHEBA, MiCSIUHA) 110 3apO0ITHIN IITaTi Ta EHEPrOHOCIAX.

12. Buxownye inmi qopy9yeHHs HadaabHUKa BiJIITy OCBITH Ta roJOBHOrO GyxXraiarepa.
13. Hagmae 3aTeepiykeHUI Ta yTOYHEHHMH KOIITOPHUC Ha ITOTOYHHIMA piK 3aKiagam
OCBITH B pO3pi3i BUJIATKIB.

14. bepe y4acTb y po3po0mi i BIpOBapKeHHI pamioHanbHOI IIaHoBoi i 06ikoBol
AOKYMEHTAIli1, IPOrpecuBHUX (HOPM i METOXIB BeAEHHS OyXraaTepchbKoro o0MiKy Ha
OCHOBI  3aCTOCYBaHHS  CydYaCHHX 3aco0iB  OOUUCIIOBAIBHOI  TEXHIKM  Ta
1HpOpMAaIiHHUX TEXHOJIOTIH.

15. Hagae jomomory mpaniBHMKaM YCTAQHOBU 3 IUTaHb OYXIalTepChKOTO OOJIKY,
KOHTPOJIIO, 3BITHOCTI ¥ EKOHOMIYHOTr'0 aHaJIi3y.



16. Ilomicsuro Hamae iHpopMamito ms y3aragbHEHHS npo  (GakTW4YHI BUIATKH
3aKJ1a/liB OCBITH.

17. BukoHye iHIIi JOPYYEHHS rOJIOBHOTO Oyxranrepa.

18. Cxnanae 3BiT 3 mpari 1-11B (micsuna, kBaprasHa, piyHa), 3BIT Npo 3apobiTHY
mary 7-11B.

19. IlpoBomurh Tapudikalilo IearoriuHmx NPALIBHUKIB 3aKIaJiB OCBITH,
KOHTPOJIIO€  TIPABMIIBHICTh 3aCTOCYBaHHs OyXrajTepamu [0 3apIiaTi TapudHUX
CTaBOK Ta OKJIAJIiB.

20. 3niiicHIoe IpuiioM, aHANI3 I KOHTPOJIB TabemiB 06Ky POGOUOro yacy.

21. IlpuiiMae i KOHTPOIIOE MNPaBUIBHICT O(GOPMIIEHHS JIHUCTKIB IIPO TUMYACOBY
HeIpale3/[aTHICTh, JOBINOK 3 JOIILmy 3a XBOPMMH Ta IHIIMX JOKYMEHTIB, IO
M ATBEP/UKYIOTH TIPaBo Ha BIICYTHICTh MpaliBEEKA Ha poGoTi, TOTye€ iX O JIYHAIBHOT
00pOOKH, a TAKOX JUIS CKIaJaHHs BCTAHOBJIEHOT OyXTaiTepchKol 3BiTHOCTI.

22. 3niicHroe HapaxyBaHHs 3apo0iTHMX MIaT npauiBaukam 1lle6eauuchkol riMuasii.
23. BXOquTh 10 CKIIaay KOJerii BijIily OCBITH.

24 .BuxoHye 3a JOpyJeHHsIM HavalbHUKA BiJIiTy OCBITH iHII 060B’I3KH Ta
IIOBHOB)KEHHSI.

25.CrcreMarnyHo TiABMITYE CBOIO KBastidikauiio Ha Kypcax i cemiHapax.
26./loTpuMy€EThCS IPABUI BHY TPILIHEOTO PO3IOPSIKY.

2. KOHTpOTh 3@ BUKOHAHHIM HaKgay 3aIUIIa0 34 00010
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